
 

Dashboard User Guide 

Welcome to the new King’s School Sports Centre dashboard. This user guide will 
provide a step-through of the screens available to you and how to use them. 

 

Logging In 

The link to the login page is (insert link to live here) 

 

On the login page enter your email address and click here . 

 

Enter your password and click . 

If you have forgotten your password, click  . 



 

Enter your email address and click SUBMIT. If your email address matches the address 
held on your account, a new password will be generated and emailed to you. 

 

If you have not set up an online account before click . 

 

Complete the input form and click SUBMIT. Providing the information given matches 
your membership account, your password will be generated and emailed to you. 

 



Dashboard 

This provides an overview of your account and any bookings you may have, together 
with your usage and the daily Timetable. 

 

 

Upcoming Bookings 

 

You will see all your bookings listed here. Click VIEW against a booking to see the 
details, you can cancel the booking from here, provided you are within the cancellation 
period. 



 

 

 

 

 

 

 

 



Waiting List 

 

You will see any Classes listed here where you have been added to the waiting list. You 
can also see any offered classes and you can accept the position on the class or click 
cancel to remove yourself from the waiting list. 

 

Today’s Timetable 

 

You will see today’s classes listed here and you can click on QUICK BOOK to book onto 
a class from here. 

 

 



Your Account 

 

You will see here your membership number and your account balance. You can click 
PAY to pay off any account arrears online. 

 

Message Board 

 

Messages will be displayed here. This could be facilities notices or information about 
class changes. 

 

 

 

 

 

 

 

 



Session Bundles 

 

Here you can see any session bundles that you have purchased, how many sessions 
you have remaining and any expiry date if applicable. You can click on the redeem 
button to make a booking and redeem one of the sessions. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Usage 



 

This area will show you a breakdown of your Centre usage either by your Top 5 Classes 
attended or by your booking history, dependent on the filter selected at the top of this 
panel. 

 

Menu 

Click   to view the full Menu Options 

 

 

Manage Account 



This takes you back to the Dashboard overview. 

 

My Account 

 

This area allows you to view your account and make changes in some areas. 

 

Personal Details 

 

Here you can update your personal details and update your password. 

Booking History 



 

Here you will find details of all bookings made and not cancelled within the date range 
selected at the top of the screen. 

Statement 

 

Here you can view financial transactions on your account between the selected date 
range at the top of the screen. 

 

 

 

Membership Card 



 

Here you can view a digital membership card. The QR code can be linked to a club’s 
access control (subject to having the correct readers) and can be used for access. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Classes 



 

 

Here you can view the classes timetable and book, either by clicking on all categories or 
by sub-category.  

 



The result will default to today’s classes. Click to view the full timetable.  

Click to select a specific date to view. 

 

Facilities 

 

Here you can view and make facility bookings. 

 

 

 



Session Bundles 

 

Here you can view and purchase available session bundles. These are then added to 
your account and can be redeemed when booking onto the related sessions. 

 

 

 

 

 

 

 

 


